
 
 
 
 

EQUIPMENT CHECK-OUT FORM 
  

 
 
 

Scheduled ​Pick Up​:                     /           Scheduled ​Return​:                  /  
Date               Time Date              Time 

 

Member/Organization: Phone:   
 

EQUIPMENT IS ​DUE BACK BY 12:00 PM ​ON SCHEDULED RETURN DATE. 
IF YOU NEED TO RETURN IT LATER, YOU WILL NEED TO MAKE ARRANGEMENTS WITH A STAFF 

MEMBER. IF NO ARRANGEMENTS ARE MADE, YOU MAY BE CHARGED A ​$10 LATE FEE (Per Day)​. 
 

ITEM QUANTITY 
Camera # 
Tripod # 
Wireless Mic # 
Wired Mic # 
Mic Cable # 
Cables: 
Other: 

 
 

  
 ​Damages:​ ​□​ ​Card on file   ​or   ​□​ ​Deposit on file 

 

PRESCOTT MEDIA CENTER       ​P.O. Box 885 Prescott, AZ 86302       ​928.445.0909      ​prescottmediacenter.org 


